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O R G A N I S M O S   A U T Ó N O M O S

Universidad Popular del Ayuntamiento de València

2023/13873 Anuncio de la Universidad Popular del Ayuntamiento de València sobre
la aprobación de la modificación de la relación de puestos de trabajo
2023.

ANUNCIO
La Presidenta de la Universidad Popular del Ayuntamiento de València,

mediante Resolución nº UP-36 de fecha 18/10/2023 aprobó, en su parte dispositiva lo
siguiente:

VER ANEXO

Contra la presente Resolución, se podrá interponer recurso de alzada ante
la Alcaldía del Ayuntamiento de València, al amparo de lo dispuesto en el artículo 28
de los Estatutos de la Universidad Popular del Ayuntamiento de Valéncia, en el plazo
de un mes a partir del día siguiente de la publicación de la presente Resolución, de
acuerdo con lo señalado en los artículo 112, 121 y 122 de la Ley 39/2015, de 1 de
octubre, del Procedimiento Administrativo Común de las Administraciones Públicas
(BOE nº 236, de 2 de octubre de 2015).

València, a 19 de octubre de 2023. —El jefe de servicio, Roberto López Pau.
—El secretario general y del Pleno, Hilario Llavador Cisternes.
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 d
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 c
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 d
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c
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c
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c
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c
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 d
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 d
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c
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d
ie

n
te

s
 d

e
 l
o
s
 e

m
p
le

a
d
o
s
, 

g
a
ra

n
ti
z
a
n
d
o
 e

l 
c
u
m

p
li
m

ie
n
to

 
d
e
 l
o
s
 p

ro
c
e
d
im

ie
n
to

s
 y

 r
e
g
u
la

c
io

n
e
s
 l
a
b
o
ra

le
s
. 

C
o
la

b
o
ra

c
ió

n
 e

n
 l
a
 G

e
s
ti
ó
n
 d

e
 N

ó
m

in
a
s
: 

T
ra

b
a
ja

 e
n
 c

o
n
ju

n
to

 c
o
n
 e

l 
e
q
u
ip

o
 d

e
 r

e
c
u
rs

o
s
 h

u
m

a
n
o
s
 e

n
 l
a
 g

e
s
ti
ó
n
 d

e
 n

ó
m

in
a
s
 y

 a
y
u
d
a
s
 s

o
c
ia

le
s
. 

6
. 

C
o
n
tr

o
l 
y
 S

e
g
u
im

ie
n
to

 P
re

s
u
p
u
e
s
ta

ri
o
: 

E
la

b
o
ra

c
ió

n
 
y
 
S
e
g
u
im

ie
n
to

 
d
e
 
P
re

s
u
p
u
e
s
to

s
: 

C
o
la

b
o
ra

 
e
n
 
la

 
e
la

b
o
ra

c
ió

n
 
d
e
 
p
re

s
u
p
u
e
s
to

s
 
a
n
u
a
le

s
 
y
 
re

a
li
z
a
 
u
n
 
s
e
g
u
im

ie
n
to

 
c
o
n
ti
n
u
o
 
p
a
ra

 
g
a
ra

n
ti
z
a
r 

q
u
e
 l
o
s
 g

a
s
to

s
 e

s
té

n
 a

li
n
e
a
d
o
s
 c

o
n
 l
a
s
 m

e
ta

s
 y

 l
ím

it
e
s
 p

re
s
u
p
u
e
s
ta

ri
o
s
. 

Id
e
n
ti
fi
c
a
c
ió

n
 d

e
 D

e
s
v
ia

c
io

n
e
s
: 

D
e
te

c
ta

 y
 a

n
a
li
z
a
 d

e
s
v
ia

c
io

n
e
s
 p

re
s
u
p
u
e
s
ta

ri
a
s
, 

c
o
la

b
o
ra

n
d
o
 e

n
 l
a
 i
m

p
le

m
e
n
ta

c
ió

n
 d

e
 m

e
d
id

a
s
 c

o
rr

e
c
ti
v
a
s
 y

 

a
ju

s
te

s
 n

e
c
e
s
a
ri
o
s
. 

In
fo

rm
e
s
 d

e
 G

e
s
ti
ó
n
 F

in
a
n
c
ie

ra
: 

P
a
rt

ic
ip

a
 e

n
 l
a
 e

la
b
o
ra

c
ió

n
 d

e
 i
n
fo

rm
e
s
 f

in
a
n
c
ie

ro
s
 y

 p
re

s
u
p
u
e
s
ta

ri
o
s
 q

u
e
 i
n
fo

rm
e
n
 a

 l
a
 d

ir
e
c
c
ió

n
 y

 a
 o

tr
a
s
 

p
a
rt

e
s
 i
n
te

re
s
a
d
a
s
 s

o
b
re

 e
l 
e
s
ta

d
o
 f
in

a
n
c
ie

ro
 d

e
 l
a
 o

rg
a
n
iz

a
c
ió

n
. 

7
. 

A
p
o
y
o
 e

n
 l
a
 E

la
b
o
ra

c
ió

n
 d

e
 I

n
fo

rm
e
s
 A

d
m

in
is

tr
a
ti
v
o
s
: 

R
e
c
o
p
il
a
c
ió

n
 y

 A
n
á
li
s
is

 d
e
 D

a
to

s
: 

C
o
la

b
o
ra

 e
n
 l
a
 r

e
c
o
p
il
a
c
ió

n
 y

 e
l 
a
n
á
li
s
is

 d
e
 d

a
to

s
 q

u
e
 r

e
s
p
a
ld

e
n
 l
a
 e

la
b
o
ra

c
ió

n
 d

e
 i
n
fo

rm
e
s
 a

d
m

in
is

tr
a
ti
v
o
s
 y

 

fi
n
a
n
c
ie

ro
s
, 

p
ro

p
o
rc

io
n
a
n
d
o
 i
n
fo

rm
a
c
ió

n
 c

la
v
e
 p

a
ra

 l
a
 t

o
m

a
 d

e
 d

e
c
is

io
n
e
s
. 

P
re

s
e
n
ta

c
ió

n
 d

e
 I

n
fo

rm
e
s
: 

A
y
u
d
a
 e

n
 l
a
 p

re
s
e
n
ta

c
ió

n
 d

e
 i
n
fo

rm
e
s
 a

d
m

in
is

tr
a
ti
v
o
s
 d

e
 m

a
n
e
ra

 e
fe

c
ti
v
a
 y

 c
o
m

p
re

n
s
ib

le
 p

a
ra

 l
a
 d

ir
e
c
c
ió

n
 y

 o
tr

a
s
 

p
a
rt

e
s
 i
n
te

re
s
a
d
a
s
. 

8
. 

C
o
la

b
o
ra

c
ió

n
 e

n
 l
a
 G

e
s
ti
ó
n
 d

e
 C

o
n
tr

a
to

s
 y

 P
ro

v
e
e
d
o
re

s
: 

C
o
o
rd

in
a
c
ió

n
 
c
o
n
 
A
d
q
u
is

ic
io

n
e
s
: 

T
ra

b
a
ja

 
e
n
 
e
s
tr

e
c
h
a
 
c
o
la

b
o
ra

c
ió

n
 
c
o
n
 
e
l 

d
e
p
a
rt

a
m

e
n
to

 
d
e
 
a
d
q
u
is

ic
io

n
e
s
 
p
a
ra

 
g
e
s
ti
o
n
a
r 

c
o
n
tr

a
to

s
 
c
o
n
 

p
ro

v
e
e
d
o
re

s
 e

x
te

rn
o
s
. 

S
e
g
u
im

ie
n
to

 
d
e
 
P
ro

v
e
e
d
o
re

s
: 

S
u
p
e
rv

is
a
 
e
l 

c
u
m

p
li
m

ie
n
to

 
d
e
 
lo

s
 
a
c
u
e
rd

o
s
 
y
 
c
o
n
tr

a
to

s
 
c
o
n
 
p
ro

v
e
e
d
o
re

s
, 

g
a
ra

n
ti
z
a
n
d
o
 
q
u
e
 
s
e
 
re

c
ib

a
n
 
lo

s
 

s
e
rv

ic
io

s
 y

 p
ro

d
u
c
to

s
 s

e
g
ú
n
 l
o
 a

c
o
rd

a
d
o
. 

R
e
g
is

tr
o
 
y
 
E
v
a
lu

a
c
ió

n
 
d
e
 
P
ro

v
e
e
d
o
re

s
: 

M
a
n
ti
e
n
e
 
re

g
is

tr
o
s
 
a
c
tu

a
li
z
a
d
o
s
 
d
e
 
p
ro

v
e
e
d
o
re

s
 
y
 
c
o
la

b
o
ra

 
e
n
 
la

 
e
v
a
lu

a
c
ió

n
 
d
e
 
s
u
 
d
e
s
e
m

p
e
ñ
o
 
y
 

c
a
li
d
a
d
 d

e
 s

e
rv

ic
io

. 

9
. 

A
rc

h
iv

o
 y

 D
o
c
u
m

e
n
ta

c
ió

n
: 

O
rg

a
n
iz

a
c
ió

n
 d

e
 A

rc
h
iv

o
s
: 

M
a
n
ti
e
n
e
 u

n
 s

is
te

m
a
 d

e
 a

rc
h
iv

o
s
 o

rg
a
n
iz

a
d
o
 y

 e
fi
c
ie

n
te

, 
a
s
e
g
u
ra

n
d
o
 q

u
e
 l
a
 d

o
c
u
m

e
n
ta

c
ió

n
 r

e
le

v
a
n
te

, 
c
o
n
tr

a
to

s
 y

 

re
g
is

tr
o
s
 f
in

a
n
c
ie

ro
s
 e

s
té

n
 d

is
p
o
n
ib

le
s
 p

a
ra

 s
u
 c

o
n
s
u
lt
a
 y

 a
u
d
it
o
rí

a
. 

C
u
m

p
li
m

ie
n
to

 L
e
g
a
l:

 A
s
e
g
u
ra

 q
u
e
 l
a
 o

rg
a
n
iz

a
c
ió

n
 c

u
m

p
la

 c
o
n
 l
o
s
 r

e
q
u
is

it
o
s
 l
e
g
a
le

s
 d

e
 c

o
n
s
e
rv

a
c
ió

n
 y

 d
is

p
o
s
ic

ió
n
 d

e
 d

o
c
u
m

e
n
to

s
. 

1
0
. 

O
tr

a
s
 f
u
n
c
io

n
e
s
: 

A
s
u
m

e
 e

l 
tr

a
b
a
jo

 d
e
l 
p
e
rs

o
n
a
l 
d
e
 s

u
 p

ro
p
ia

 c
a
te

g
o
rí
a
 e

n
 c

a
s
o
 d

e
 a

u
s
e
n
c
ia

, 
d
e
n
tr

o
 d

e
 s

u
 á

re
a
 d

e
 a

c
ti
v
id

a
d
. 

A
y
u
d
a
 y

 c
o
la

b
o
ra

 c
o
n
 l
a
s
 d

if
e
re

n
te

s
 s

e
c
c
io

n
e
s
 d

e
l 
s
e
rv

ic
io

 e
n
 e

l 
s
u
p
u
e
s
to

 d
e
 a

c
u
m

u
la

c
ió

n
 d

e
 t

a
re

a
s
 y

 c
u
a
n
d
o
 a

s
í 
lo

 d
e
te

rm
in

e
 l
a
 j

e
fa

tu
ra

 d
e
l 

s
e
rv

ic
io

. 
R
e
a
li
z
a
 

a
d
e
m

á
s
, 

to
d
a
s
 

a
q
u
e
ll
a
s
 

ta
re

a
s
 

a
n
á
lo

g
a
s
 

y
 

c
o
m

p
le

m
e
n
ta

ri
a
s
 

q
u
e
 

le
 

s
e
a
n
 

e
n
c
o
m

e
n
d
a
d
a
s
 

p
o
r 

s
u
 

p
e
rs

o
n
a
l 

s
u
p
e
ri
o
r,

 

V
er

ifi
ca

bl
e 

en
 h

ttp
s:

//b
op

.d
iv

al
.e

s/
bo

p
C

S
V

: B
O

P
V

-2
02

3/
13

87
3
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R
E

G
ID

O
R

IA
 D

E
 S

E
R

V
IC

IS
 S

O
C

IA
L

S
 

   re
la

c
io

n
a
d
a
s
 c

o
n
 l
a
 m

is
ió

n
 d

e
l 
p
u
e
s
to

. 
R
e
s
u
e
lv

e
 l
a
s
 i
n
c
id

e
n
c
ia

s
 p

u
n
tu

a
le

s
 y

 u
rg

e
n
te

s
 q

u
e
 s

e
 p

ro
d
u
z
c
a
n
 e

n
 c

a
s
o
 d

e
 a

u
s
e
n
c
ia

 d
e
 s

u
 p

e
rs

o
n
a
l 

s
u
p
e
ri
o
r,

 d
a
n
d
o
 p

o
s
te

ri
o
rm

e
n
te

 c
u
e
n
ta

 a
 e

s
te

. 

U
ti
li
z
a
 h

e
rr

a
m

ie
n
ta

s
 o

 a
p
li
c
a
c
io

n
e
s
 i
n
fo

rm
á
ti
c
a
s
 n

e
c
e
s
a
ri
a
s
, 

g
e
n
é
ri
c
a
s
 y

 e
s
p
e
c
íf
ic

a
s
, 

e
n
 l
a
 r

e
a
li
z
a
c
ió

n
 d

e
 l
o
s
 t

ra
b
a
jo

s
 d

e
 s

u
 c

o
m

p
e
te

n
c
ia

. 
 C
o
n
c
lu

s
ió

n
: 

E
l 
T
é
c
n
ic

o
/a

 d
e
 A

d
m

in
is

tr
a
c
ió

n
 G

e
n
e
ra

l 
P
re

s
u
p
u
e
s
ta

ri
o
 c

u
m

p
le

 u
n
a
 f

u
n
c
ió

n
 v

it
a
l 
e
n
 l
a
 g

e
s
ti
ó
n
 d

e
 u

n
a
 o

rg
a
n
iz

a
c
ió

n
 a

l 
g
a
ra

n
ti
z
a
r 

la
 e

fi
c
ie

n
c
ia

, 
e
l 
c
u
m

p
li
m

ie
n
to

 n
o
rm

a
ti
v
o
 y

 l
a
 a

d
m

in
is

tr
a
c
ió

n
 a

d
e
c
u
a
d
a
 d

e
 r

e
c
u
rs

o
s
 f

in
a
n
c
ie

ro
s
, 

h
u
m

a
n
o
s
 y

 c
o
n
tr

a
c
tu

a
le

s
. 

S
u
 c

a
p
a
c
id

a
d
 p

a
ra

 
c
o
la

b
o
ra

r 
e
n
 d

iv
e
rs

a
s
 á

re
a
s
, 

d
e
s
d
e
 l
a
 a

u
d
it
o
rí
a
 h

a
s
ta

 l
a
 g

e
s
ti
ó
n
 d

e
 r

ie
s
g
o
s
 l
a
b
o
ra

le
s
, 

lo
 c

o
n
v
ie

rt
e
 e

n
 u

n
 r

e
c
u
rs

o
 e

s
e
n
c
ia

l 
p
a
ra

 l
a
 e

fi
c
a
c
ia

 y
 e

l 

é
x
it
o
 
d
e
 
la

 
o
rg

a
n
iz

a
c
ió

n
. 

S
u
 
tr

a
b
a
jo

 
c
o
n
tr

ib
u
y
e
 
d
ir
e
c
ta

m
e
n
te

 
a
 
la

 
to

m
a
 
d
e
 
d
e
c
is

io
n
e
s
 
in

fo
rm

a
d
a
s
 
y
 
a
l 

c
u
m

p
li
m

ie
n
to

 
d
e
 
lo

s
 
o
b
je

ti
v
o
s
 

e
s
tr

a
té

g
ic

o
s
 d

e
 l
a
 e

n
ti
d
a
d
. 

 F
u

n
c
io

n
e
s
 d

e
 u

n
 C

o
o

r
d

in
a
d

o
r
 T

é
c
n

ic
o

 d
e
 P

r
o

y
e
c
to

s
 e

n
 l
a
 U

n
iv

e
r
s
id

a
d

 P
o

p
u

la
r
 A

2
-2

6
-5

8
5

 
E
l 

C
o
o
rd

in
a
d
o
r/

a
 
té

c
n
ic

o
/a

 
m

e
d
io

/a
 
d
e
 
p
ro

y
e
c
to

s
 
e
n
 
la

 
U

n
iv

e
rs

id
a
d
 
P
o
p
u
la

r 
e
s
 
u
n
 
p
ro

fe
s
io

n
a
l 

e
n
c
a
rg

a
d
o
 
d
e
 
g
e
s
ti
o
n
a
r 

y
 
s
u
p
e
rv

is
a
r 

la
 

im
p
le

m
e
n
ta

c
ió

n
 
d
e
 
p
ro

y
e
c
to

s
 
fo

rm
a
ti
v
o
s
 
y
 
c
u
lt
u
ra

le
s
. 

S
u
 
p
a
p
e
l 

e
s
 
e
s
e
n
c
ia

l 
p
a
ra

 
g
a
ra

n
ti
z
a
r 

e
l 

é
x
it
o
 
y
 
la

 
e
fi
c
ie

n
c
ia

 
d
e
 
e
s
ta

s
 
in

ic
ia

ti
v
a
s
. 

A
 

c
o
n
ti
n
u
a
c
ió

n
, 

s
e
 d

e
ta

ll
a
n
 s

u
s
 p

ri
n
c
ip

a
le

s
 f
u
n
c
io

n
e
s
 e

s
p
e
c
íf
ic

a
s
: 

1
. 

P
la

n
if
ic

a
c
ió

n
 y

 D
is

e
ñ
o
 d

e
l 
P
ro

y
e
c
to

: 
Id

e
n
ti
fi
c
a
r 

la
s
 n

e
c
e
s
id

a
d
e
s
 y

 m
e
ta

s
 d

e
l 
p
ro

y
e
c
to

. 
D

is
e
ñ
a
r 

e
l 
p
ro

y
e
c
to

 y
 u

n
 p

la
n
 e

s
tr

a
té

g
ic

o
 q

u
e
 i
n
c
lu

y
a
 o

b
je

ti
v
o
s
 c

la
ro

s
 y

 p
la

z
o
s
. 

D
e
fi
n
ir
 l
o
s
 r

e
c
u
rs

o
s
 n

e
c
e
s
a
ri
o
s
, 

in
c
lu

y
e
n
d
o
 p

e
rs

o
n
a
l,
 p

re
s
u
p
u
e
s
to

 y
 e

q
u
ip

o
s
. 

2
. 

C
o
o
rd

in
a
c
ió

n
 d

e
 E

q
u
ip

o
s
: 

S
e
le

c
c
io

n
a
r 

y
 s

u
p
e
rv

is
a
r 

a
 l
o
s
 m

ie
m

b
ro

s
 d

e
l 
e
q
u
ip

o
. 

A
s
ig

n
a
r 

ta
re

a
s
 y

 r
e
s
p
o
n
s
a
b
il
id

a
d
e
s
 e

s
p
e
c
íf
ic

a
s
. 

F
o
m

e
n
ta

r 
la

 c
o
la

b
o
ra

c
ió

n
 y

 l
a
 c

o
m

u
n
ic

a
c
ió

n
 e

fe
c
ti
v
a
 d

e
n
tr

o
 d

e
l 
e
q
u
ip

o
. 

C
o
o
rd

in
a
c
ió

n
 d

e
 l
o
s
 p

ro
y
e
c
to

s
 e

x
is

te
n
te

s
. 

3
. 

G
e
s
ti
ó
n
 d

e
 R

e
c
u
rs

o
s
: 

A
d
m

in
is

tr
a
r 

e
l 
p
re

s
u
p
u
e
s
to

 d
e
l 
p
ro

y
e
c
to

 y
 g

a
ra

n
ti
z
a
r 

u
n
 u

s
o
 e

fi
c
ie

n
te

 d
e
 l
o
s
 f
o
n
d
o
s
. 

G
e
s
ti
o
n
a
r 

la
 a

d
q
u
is

ic
ió

n
 d

e
 m

a
te

ri
a
le

s
 y

 r
e
c
u
rs

o
s
 n

e
c
e
s
a
ri
o
s
. 

S
u
p
e
rv

is
a
r 

e
l 
c
u
m

p
li
m

ie
n
to

 d
e
 p

o
lí
ti
c
a
s
 y

 r
e
g
u
la

c
io

n
e
s
 i
n
s
ti
tu

c
io

n
a
le

s
. 

4
. 

S
e
g
u
im

ie
n
to

 y
 E

v
a
lu

a
c
ió

n
: 

E
s
ta

b
le

c
e
r 

in
d
ic

a
d
o
re

s
 d

e
 d

e
s
e
m

p
e
ñ
o
 p

a
ra

 m
e
d
ir
 e

l 
p
ro

g
re

s
o
. 

R
e
a
li
z
a
r 

s
e
g
u
im

ie
n
to

s
 r

e
g
u
la

re
s
 y

 e
v
a
lu

a
r 

e
l 
c
u
m

p
li
m

ie
n
to

 d
e
 o

b
je

ti
v
o
s
. 

Id
e
n
ti
fi
c
a
r 

á
re

a
s
 d

e
 m

e
jo

ra
 y

 r
e
a
li
z
a
r 

a
ju

s
te

s
 s

e
g
ú
n
 s

e
a
 n

e
c
e
s
a
ri
o
. 

5
. 

C
o
m

u
n
ic

a
c
ió

n
 y

 R
e
la

c
io

n
e
s
 E

x
te

rn
a
s
: 

M
a
n
te

n
e
r 

u
n
a
 c

o
m

u
n
ic

a
c
ió

n
 e

fe
c
ti
v
a
 c

o
n
 l
a
s
 p

a
rt

e
s
 i
n
te

re
s
a
d
a
s
. 

C
o
la

b
o
ra

r 
c
o
n
 o

tr
a
s
 i
n
s
ti
tu

c
io

n
e
s
 y

 o
rg

a
n
iz

a
c
io

n
e
s
 p

a
ra

 p
ro

m
o
v
e
r 

p
ro

y
e
c
to

s
 c

o
n
ju

n
to

s
. 

R
e
p
re

s
e
n
ta

r 
a
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r 
e
n
 e

v
e
n
to

s
 y

 c
o
n
fe

re
n
c
ia

s
 r

e
la

c
io

n
a
d
o
s
 c

o
n
 e

l 
p
ro

y
e
c
to

. 

V
er

ifi
ca

bl
e 

en
 h

ttp
s:
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   6
. 

R
e
s
o
lu

c
ió

n
 d

e
 P

ro
b
le

m
a
s
: 

Id
e
n
ti
fi
c
a
r 

y
 a

b
o
rd

a
r 

o
b
s
tá

c
u
lo

s
 y

 d
e
s
a
fí
o
s
 q

u
e
 p

u
e
d
a
n
 s

u
rg

ir
 d

u
ra

n
te

 l
a
 e

je
c
u
c
ió

n
 d

e
l 
p
ro

y
e
c
to

. 

T
o
m

a
r 

d
e
c
is

io
n
e
s
 i
n
fo

rm
a
d
a
s
 y

 b
u
s
c
a
r 

s
o
lu

c
io

n
e
s
 e

fe
c
ti
v
a
s
. 

7
. 

D
o
c
u
m

e
n
ta

c
ió

n
 y

 R
e
p
o
rt

e
s
: 

M
a
n
te

n
e
r 

re
g
is

tr
o
s
 d

e
ta

ll
a
d
o
s
 d

e
 l
a
 e

je
c
u
c
ió

n
 d

e
l 
p
ro

y
e
c
to

. 

P
re

p
a
ra

r 
in

fo
rm

e
s
 r

e
g
u
la

re
s
 p

a
ra

 l
a
 d

ir
e
c
c
ió

n
 y

 o
tr

a
s
 p

a
rt

e
s
 i
n
te

re
s
a
d
a
s
. 

8
. 

P
ro

m
o
c
ió

n
 y

 D
if
u
s
ió

n
: 

P
ro

m
o
v
e
r 

e
l 
p
ro

y
e
c
to

 e
n
 e

l 
á
m

b
it
o
 c

o
rr

e
s
p
o
n
d
ie

n
te

 
9
. 

O
tr

a
s
 f
u
n
c
io

n
e
s
: 

A
s
u
m

e
 e

l 
tr

a
b
a
jo

 d
e
l 
p
e
rs

o
n
a
l 
d
e
 s

u
 p

ro
p
ia

 c
a
te

g
o
rí
a
 e

n
 c

a
s
o
 d

e
 a

u
s
e
n
c
ia

, 
d
e
n
tr

o
 d

e
 s

u
 á

re
a
 d

e
 a

c
ti
v
id

a
d
. 

A
y
u
d
a
 y

 c
o
la

b
o
ra

 c
o
n
 l
a
s
 d

if
e
re

n
te

s
 s

e
c
c
io

n
e
s
 d

e
l 
s
e
rv

ic
io

 e
n
 e

l 
s
u
p
u
e
s
to

 d
e
 a

c
u
m

u
la

c
ió

n
 d

e
 t

a
re

a
s
 y

 c
u
a
n
d
o
 a

s
í 
lo

 d
e
te

rm
in

e
 l
a
 j

e
fa

tu
ra

 d
e
l 

s
e
rv

ic
io

. 

R
e
a
li
z
a
 a

d
e
m

á
s
, 

to
d
a
s
 a

q
u
e
ll
a
s
 t

a
re

a
s
 a

n
á
lo

g
a
s
 y

 c
o
m

p
le

m
e
n
ta

ri
a
s
 q

u
e
 l
e
 s

e
a
n
 e

n
c
o
m

e
n
d
a
d
a
s
 p

o
r 

s
u
 p

e
rs

o
n
a
l 
s
u
p
e
ri
o
r,

 r
e
la

c
io

n
a
d
a
s
 c

o
n
 l
a
 

m
is

ió
n
 
d
e
l 

p
u
e
s
to

. 
R
e
s
u
e
lv

e
 
la

s
 
in

c
id

e
n
c
ia

s
 
p
u
n
tu

a
le

s
 
y
 
u
rg

e
n
te

s
 
q
u
e
 
s
e
 
p
ro

d
u
z
c
a
n
 
e
n
 
c
a
s
o
 
d
e
 
a
u
s
e
n
c
ia

 
d
e
 
s
u
 
p
e
rs

o
n
a
l 

s
u
p
e
ri
o
r,

 
d
a
n
d
o
 

p
o
s
te

ri
o
rm

e
n
te

 c
u
e
n
ta

 a
 e

s
te

. 
U

ti
li
z
a
 h

e
rr

a
m

ie
n
ta

s
 o

 a
p
li
c
a
c
io

n
e
s
 i
n
fo

rm
á
ti
c
a
s
 n

e
c
e
s
a
ri
a
s
, 

g
e
n
é
ri
c
a
s
 y

 e
s
p
e
c
íf
ic

a
s
, 

e
n
 l
a
 r

e
a
li
z
a
c
ió

n
 d

e
 l
o
s
 t

ra
b
a
jo

s
 d

e
 s

u
 c

o
m

p
e
te

n
c
ia

. 
 C
o
n
c
lu

s
ió

n
: 

E
l/

la
 
c
o
o
rd

in
a
d
o
r/

a
 
té

c
n
ic

o
/a

 
d
e
 
p
ro

y
e
c
to

s
 
la

 
U

n
iv

e
rs

id
a
d
 
P
o
p
u
la

r 
d
e
s
e
m

p
e
ñ
a
 
u
n
 
p
a
p
e
l 

m
u
lt
if
a
c
é
ti
c
o
 
q
u
e
 
a
b
a
rc

a
 
d
e
s
d
e
 
la

 
p
la

n
if
ic

a
c
ió

n
 y

 l
a
 g

e
s
ti
ó
n
 d

e
 r

e
c
u
rs

o
s
 h

a
s
ta

 l
a
 p

ro
m

o
c
ió

n
 y

 l
a
 e

v
a
lu

a
c
ió

n
. 

S
u
 c

a
p
a
c
id

a
d
 p

a
ra

 l
id

e
ra

r 
e
q
u
ip

o
s
, 

to
m

a
r 

d
e
c
is

io
n
e
s
 e

fe
c
ti
v
a
s
 y

 

a
s
e
g
u
ra

r 
e
l 
c
u
m

p
li
m

ie
n
to

 d
e
 l
o
s
 o

b
je

ti
v
o
s
 d

e
l 
p
ro

y
e
c
to

 e
s
 e

s
e
n
c
ia

l 
p
a
ra

 e
l 
é
x
it
o
 d

e
 l
a
s
 i
n
ic

ia
ti
v
a
s
 f
o
rm

a
ti
v
a
s
 y

 c
u
lt
u
ra

le
s
 e

n
 e

s
te

 e
n
to

rn
o
. 

 
 F
u

n
c
io

n
e
s
 d

e
 u

n
 C

o
o

r
d

in
a
d

o
r
/

a
 T

é
c
n

ic
o

/
a
 e

n
 I

n
n

o
v
a
c
ió

n
 y

 M
o
d

e
r
n

iz
a
c
ió

n
 A

d
m

in
is

tr
a
ti

v
a
 e

n
 l
a
 U

n
iv

e
r
s
id

a
d

 P
o

p
u

la
r
 A

2
-2

6
-5

8
5

 

1
. 

G
e
s
ti
ó
n
 d

e
 l
a
 P

á
g
in

a
 W

e
b
: 

S
u
p
e
rv

is
ió

n
 y

 M
a
n
te

n
im

ie
n
to

 C
o
n
ti
n
u
o
: 

E
l 

c
o
o
rd

in
a
d
o
r/

a
 t

é
c
n
ic

o
/a

 m
e
d
io

/a
 s

e
 e

n
c
a
rg

a
 d

e
 g

a
ra

n
ti
z
a
r 

q
u
e
 l

a
 p

á
g
in

a
 w

e
b
 d

e
 l

a
 U

n
iv

e
rs

id
a
d
 

P
o
p
u
la

r 
e
s
té

 a
c
tu

a
li
z
a
d
a
 e

n
 t

o
d
o
 m

o
m

e
n
to

. 
E
s
to

 i
m

p
li
c
a
 l

a
 r

e
v
is

ió
n
 r

e
g
u
la

r 
d
e
l 

c
o
n
te

n
id

o
 y

 l
a
 s

o
lu

c
ió

n
 d

e
 c

u
a
lq

u
ie

r 
p
ro

b
le

m
a
 t

é
c
n
ic

o
 q

u
e
 

p
u
e
d
a
 s

u
rg

ir
. 

O
p
ti
m

iz
a
c
ió

n
 p

a
ra

 M
ó
v
il
e
s
 y

 A
c
c
e
s
ib

il
id

a
d
: 

A
s
e
g
u
ra

 q
u
e
 l
a
 p

á
g
in

a
 w

e
b
 s

e
a
 r
e
s
p
o
n
s
iv
e
, 

e
s
 d

e
c
ir
, 

q
u
e
 s

e
 a

d
a
p
te

 c
o
rr

e
c
ta

m
e
n
te

 a
 d

is
p
o
s
it
iv

o
s
 

m
ó
v
il
e
s
, 

y
 c

u
m

p
le

 c
o
n
 l

o
s
 e

s
tá

n
d
a
re

s
 d

e
 a

c
c
e
s
ib

il
id

a
d
 p

a
ra

 q
u
e
 t

o
d
a
s
 l

a
s
 p

e
rs

o
n
a
s
, 

in
c
lu

id
a
s
 a

q
u
e
ll
a
s
 p

e
rs

o
n
a
s
 c

o
n
 d

is
c
a
p
a
c
id

a
d
, 

p
u
e
d
a
n
 

a
c
c
e
d
e
r 

a
 l
a
 i
n
fo

rm
a
c
ió

n
 d

e
 m

a
n
e
ra

 e
fe

c
ti
v
a
. 

2
. 

S
o
ft

w
a
re

 d
e
 M

a
tr

ic
u
la

c
ió

n
 O

n
li
n
e
: 

E
s
tu

d
io

 
y
 
fa

c
il
it
a
c
ió

n
 
d
e
 
P
ro

c
e
s
o
s
 
d
e
 
M

a
tr

ic
u
la

c
ió

n
: 

E
l 

c
o
o
rd

in
a
d
o
r/

a
 
té

c
n
ic

o
/a

 
m

e
d
io

/a
 
s
im

p
li
fi
c
a
 
y
 
a
g
il
iz

a
 
e
l 

p
ro

c
e
s
o
 
d
e
 
m

a
tr

ic
u
la

c
ió

n
 
e
n
 

lí
n
e
a
, 

lo
 q

u
e
 b

e
n
e
fi
c
ia

 t
a
n
to

 a
 l
o
s
 p

a
rt

ic
ip

a
n
te

s
 c

o
m

o
 a

l 
p
e
rs

o
n
a
l 
d
e
 a

d
m

in
is

tr
a
c
ió

n
. 

In
te

g
ra

c
ió

n
 c

o
n
 S

is
te

m
a
s
 E

x
is

te
n
te

s
: 

A
s
e
g
u
ra

 q
u
e
 e

l 
s
o
ft

w
a
re

 d
e
 m

a
tr

ic
u
la

c
ió

n
 s

e
 i
n
te

g
re

 d
e
 m

a
n
e
ra

 e
fe

c
ti
v
a
 c

o
n
 o

tr
o
s
 s

is
te

m
a
s
 y

 b
a
s
e
s
 d

e
 

d
a
to

s
 u

ti
li
z
a
d
o
s
 e

n
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r,
 l
o
 q

u
e
 e

v
it
a
 l
a
 d

u
p
li
c
a
c
ió

n
 d

e
 d

a
to

s
 y

 g
a
ra

n
ti
z
a
 u

n
a
 g

e
s
ti
ó
n
 e

fi
c
ie

n
te

. 

3
. 

C
re

a
c
ió

n
 y

 G
e
s
ti
ó
n
 d

e
 B

a
s
e
s
 d

e
 D

a
to

s
 R

e
la

c
io

n
a
le

s
 O

n
li
n
e
: 

V
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bl
e 
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s:
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   D
is

e
ñ
o
 d

e
 B

a
s
e
s
 d

e
 D

a
to

s
 E

fi
c
ie

n
te

s
: 

D
is

e
ñ
a
 b

a
s
e
s
 d

e
 d

a
to

s
 r

e
la

c
io

n
a
le

s
 q

u
e
 p

e
rm

it
e
n
 a

lm
a
c
e
n
a
r 

y
 r

e
c
u
p
e
ra

r 
in

fo
rm

a
c
ió

n
 d

e
 m

a
n
e
ra

 e
fi
c
a
z
. 

E
s
to

 e
s
 f
u
n
d
a
m

e
n
ta

l 
p
a
ra

 g
e
s
ti
o
n
a
r 

d
a
to

s
 d

e
 p

a
rt

ic
ip

a
n
te

s
, 

c
u
rs

o
s
, 

h
o
ra

ri
o
s
, 

m
a
te

ri
a
l 
in

v
e
n
ta

ri
a
b
le

, 
e
tc

. 
y
 o

tr
o
s
 a

s
p
e
c
to

s
 a

d
m

in
is

tr
a
ti
v
o
s
. 

G
a
ra

n
tí
a
 d

e
 S

e
g
u
ri
d
a
d
 y

 R
e
s
p
a
ld

o
: 

Im
p
le

m
e
n
ta

 m
e
d
id

a
s
 d

e
 s

e
g
u
ri
d
a
d
 r

o
b
u
s
ta

s
 p

a
ra

 p
ro

te
g
e
r 

la
 i
n
te

g
ri
d
a
d
 d

e
 l
o
s
 d

a
to

s
. 

A
d
e
m

á
s
, 

e
s
ta

b
le

c
e
 

p
o
lí
ti
c
a
s
 d

e
 r

e
s
p
a
ld

o
 d

e
 d

a
to

s
 p

a
ra

 g
a
ra

n
ti
z
a
r 

la
 d

is
p
o
n
ib

il
id

a
d
 c

o
n
ti
n
u
a
 d

e
 l
a
 i
n
fo

rm
a
c
ió

n
. 

4
. 

P
la

ta
fo

rm
a
s
 d

e
 C

o
m

u
n
ic

a
c
ió

n
 T

ip
o
 T

e
a
m

s
: 

F
a
c
il
it
a
c
ió

n
 d

e
 l

a
 C

o
la

b
o
ra

c
ió

n
: 

F
o
m

e
n
ta

 l
a
 c

o
la

b
o
ra

c
ió

n
 e

n
tr

e
 e

l 
p
e
rs

o
n
a
l 

fo
rm

a
d
o
r 

y
 a

d
m

in
is

tr
a
ti
v
o
 u

ti
li
z
a
n
d
o
 p

la
ta

fo
rm

a
s
 c

o
m

o
 M

ic
ro

s
o
ft

 
T
e
a
m

s
. 

E
s
to

 
in

c
lu

y
e
 
la

 
o
rg

a
n
iz

a
c
ió

n
 
d
e
 
re

u
n
io

n
e
s
 
v
ir
tu

a
le

s
, 

la
 
g
e
s
ti
ó
n
 
d
e
 
d
o
c
u
m

e
n
to

s
 
c
o
m

p
a
rt

id
o
s
 
y
 
la

 
p
ro

m
o
c
ió

n
 
d
e
 
la

 
c
o
m

u
n
ic

a
c
ió

n
 

e
fe

c
ti
v
a
. 

C
a
p
a
c
it
a
c
ió

n
 y

 S
o
p
o
rt

e
: 

P
ro

p
o
rc

io
n
a
 c

a
p
a
c
it
a
c
ió

n
 a

 l
o
s
 u

s
u
a
ri
o
s
 p

a
ra

 q
u
e
 p

u
e
d
a
n
 a

p
ro

v
e
c
h
a
r 

a
l 
m

á
x
im

o
 e

s
ta

s
 h

e
rr

a
m

ie
n
ta

s
. 

A
d
e
m

á
s
, 

b
ri
n
d
a
 

s
o
p
o
rt

e
 t

é
c
n
ic

o
 p

a
ra

 r
e
s
o
lv

e
r 

p
ro

b
le

m
a
s
 o

 i
n
q
u
ie

tu
d
e
s
 r

e
la

c
io

n
a
d
a
s
 c

o
n
 l
a
s
 p

la
ta

fo
rm

a
s
. 

5
. 

In
n
o
v
a
c
ió

n
 y

 M
o
d
e
rn

iz
a
c
ió

n
 A

d
m

in
is

tr
a
ti
v
a
: 

Id
e
n
ti
fi
c
a
c
ió

n
 
d
e
 
M

e
jo

ra
s
 
T
e
c
n
o
ló

g
ic

a
s
: 

E
l 

c
o
o
rd

in
a
d
o
r/

a
 
té

c
n
ic

o
/a

 
m

e
d
io

/a
 
s
e
 
m

a
n
ti
e
n
e
 
a
l 

ta
n
to

 
d
e
 
la

s
 
te

n
d
e
n
c
ia

s
 
te

c
n
o
ló

g
ic

a
s
 
y
 
b
u
s
c
a
 

c
o
n
s
ta

n
te

m
e
n
te

 o
p
o
rt

u
n
id

a
d
e
s
 p

a
ra

 m
e
jo

ra
r 

lo
s
 p

ro
c
e
s
o
s
 a

d
m

in
is

tr
a
ti
v
o
s
 m

e
d
ia

n
te

 s
o
lu

c
io

n
e
s
 i
n
n
o
v
a
d
o
ra

s
. 

A
u
to

m
a
ti
z
a
c
ió

n
 d

e
 T

a
re

a
s
 R

e
p
e
ti
ti
v
a
s
: 

Im
p
le

m
e
n
ta

 l
a
 a

u
to

m
a
ti
z
a
c
ió

n
 d

e
 t

a
re

a
s
 r

e
p
e
ti
ti
v
a
s
, 

 e
 i
m

p
le

m
e
n
ta

 l
a
 d

ig
it
a
li
z
a
c
ió

n
 d

e
 p

ro
c
e
d
im

ie
n
to

s
 

c
o
n
 l
o
 q

u
e
 s

e
 r

e
d
u
c
e
 l
a
 c

a
rg

a
 d

e
 t

ra
b
a
jo

 a
d
m

in
is

tr
a
ti
v
o
 y

 p
e
rm

it
e
 a

l 
p
e
rs

o
n
a
l 
c
e
n
tr

a
rs

e
 e

n
 a

c
ti
v
id

a
d
e
s
 m

á
s
 e

s
tr

a
té

g
ic

a
s
. 

6
. 

S
e
g
u
ri
d
a
d
 I

n
fo

rm
á
ti
c
a
: 

P
ro

te
c
c
ió

n
 
d
e
 
D

a
to

s
 
C
o
n
fi
d
e
n
c
ia

le
s
: 

L
a
 
s
e
g
u
ri
d
a
d
 
d
e
 
la

 
in

fo
rm

a
c
ió

n
 
e
s
 
u
n
a
 
p
ri
o
ri
d
a
d
. 

E
l 

c
o
o
rd

in
a
d
o
r/

a
 
té

c
n
ic

o
/a

 
m

e
d
io

/a
 
im

p
le

m
e
n
ta

 

m
e
d
id

a
s
 d

e
 s

e
g
u
ri
d
a
d
, 

c
o
m

o
 f
ir
e
w

a
ll
s
, 

a
n
ti
v
ir
u
s
 y

 c
o
n
tr

o
le

s
 d

e
 a

c
c
e
s
o
, 

p
a
ra

 p
ro

te
g
e
r 

lo
s
 d

a
to

s
 c

o
n
fi
d
e
n
c
ia

le
s
 d

e
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r.
 

E
d
u
c
a
c
ió

n
 
e
n
 
C
ib

e
rs

e
g
u
ri
d
a
d
: 

C
a
p
a
c
it
a
 
a
l 

p
e
rs

o
n
a
l 

s
o
b
re

 
p
rá

c
ti
c
a
s
 
s
e
g
u
ra

s
 
e
n
 
lí
n
e
a
 
p
a
ra

 
p
re

v
e
n
ir
 
a
ta

q
u
e
s
 
c
ib

e
rn

é
ti
c
o
s
 
y
 
g
a
ra

n
ti
z
a
r 

u
n
 

e
n
to

rn
o
 i
n
fo

rm
á
ti
c
o
 s

e
g
u
ro

. 
7
. 

R
e
s
o
lu

c
ió

n
 d

e
 P

ro
b
le

m
a
s
 T

é
c
n
ic

o
s
: 

S
o
p
o
rt

e
 T

é
c
n
ic

o
 E

fe
c
ti
v
o
: 

R
e
s
u
e
lv

e
 d

e
 m

a
n
e
ra

 e
fe

c
ti
v
a
 l

o
s
 p

ro
b
le

m
a
s
 t

é
c
n
ic

o
s
 q

u
e
 p

u
e
d
a
n
 s

u
rg

ir
, 

y
a
 s

e
a
 c

o
n
 h

a
rd

w
a
re

, 
s
o
ft

w
a
re

 o
 r

e
d
e
s
, 

g
a
ra

n
ti
z
a
n
d
o
 a

s
í 
u
n
 f

lu
jo

 d
e
 t

ra
b
a
jo

 s
in

 i
n
te

rr
u
p
c
io

n
e
s
. 

G
e
s
ti
ó
n
 d

e
 I

n
c
id

e
n
te

s
: 

D
e
s
a
rr

o
ll
a
 p

ro
to

c
o
lo

s
 d

e
 g

e
s
ti
ó
n
 d

e
 i
n
c
id

e
n
te

s
 p

a
ra

 a
b
o
rd

a
r 

d
e
 m

a
n
e
ra

 r
á
p
id

a
 y

 e
fe

c
ti
v
a
 p

ro
b
le

m
a
s
 i
n
e
s
p
e
ra

d
o
s
 q

u
e
 

p
u
e
d
a
n
 a

fe
c
ta

r 
la

 o
p
e
ra

c
ió

n
 d

e
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r.
 

8
. 

E
v
a
lu

a
c
ió

n
 y

 M
e
jo

ra
 C

o
n
ti
n
u
a
: 

M
e
d
ic

ió
n
 d

e
l 

D
e
s
e
m

p
e
ñ
o
 T

e
c
n
o
ló

g
ic

o
: 

E
v
a
lú

a
 e

l 
re

n
d
im

ie
n
to

 d
e
 l

a
s
 s

o
lu

c
io

n
e
s
 t

e
c
n
o
ló

g
ic

a
s
 i

m
p
le

m
e
n
ta

d
a
s
 m

e
d
ia

n
te

 m
é
tr

ic
a
s
 y

 K
P
Is

 (
K
e
y
 

P
e
rf

o
rm

a
n
c
e
 I

n
d
ic

a
to

rs
) 

e
s
p
e
c
íf
ic

o
s
 p

a
ra

 i
d
e
n
ti
fi
c
a
r 

á
re

a
s
 d

e
 m

e
jo

ra
. 

R
e
tr

o
a
li
m

e
n
ta

c
ió

n
 d

e
 U

s
u
a
ri
o
s
: 

R
e
c
o
p
il
a
 c

o
m

e
n
ta

ri
o
s
 d

e
 u

s
u
a
ri
o
s
, 

p
a
ra

 a
ju

s
ta

r 
la

s
 s

o
lu

c
io

n
e
s
 t

e
c
n
o
ló

g
ic

a
s
 e

n
 f

u
n
c
ió

n
 d

e
 s

u
s
 n

e
c
e
s
id

a
d
e
s
 y

 

e
x
p
e
ri
e
n
c
ia

s
. 

9
. 

C
o
la

b
o
ra

c
ió

n
 e

n
 l
a
 E

la
b
o
ra

c
ió

n
 d

e
 P

li
e
g
o
s
 T

é
c
n
ic

o
s
: 

Id
e
n
ti
fi
c
a
c
ió

n
 
d
e
 
N

e
c
e
s
id

a
d
e
s
: 

C
o
la

b
o
ra

 
c
o
n
 
o
tr

o
s
 
d
e
p
a
rt

a
m

e
n
to

s
 
y
 
u
n
id

a
d
e
s
 
a
d
m

in
is

tr
a
ti
v
a
s
 
p
a
ra

 
id

e
n
ti
fi
c
a
r 

la
s
 
n
e
c
e
s
id

a
d
e
s
 
te

c
n
o
ló

g
ic

a
s
 

e
s
p
e
c
íf
ic

a
s
 q

u
e
 r

e
q
u
ie

re
n
 l
a
 c

o
n
tr

a
ta

c
ió

n
 d

e
 s

e
rv

ic
io

s
 o

 a
d
q
u
is

ic
ió

n
 d

e
 e

q
u
ip

o
s
. 

D
e
fi
n
ic

ió
n
 
d
e
 
R
e
q
u
is

it
o
s
: 

T
ra

b
a
ja

 e
n
 
c
o
n
ju

n
to

 
c
o
n
 
lo

s
 
in

te
re

s
a
d
o
s
 
p
a
ra

 
d
e
fi
n
ir
 
c
la

ra
m

e
n
te

 
lo

s
 
re

q
u
is

it
o
s
 t

é
c
n
ic

o
s
 
y
 
fu

n
c
io

n
a
le

s
 
q
u
e
 
d
e
b
e
n
 

c
u
m

p
li
r 

lo
s
 p

ro
v
e
e
d
o
re

s
 d

e
 s

e
rv

ic
io

s
 o

 p
ro

d
u
c
to

s
 t

e
c
n
o
ló

g
ic

o
s
. 

V
er

ifi
ca

bl
e 

en
 h

ttp
s:
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E
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C
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L

S
 

   R
e
d
a
c
c
ió

n
 
d
e
 
P
li
e
g
o
s
: 

P
re

p
a
ra

 
p
li
e
g
o
s
 
té

c
n
ic

o
s
 
d
e
ta

ll
a
d
o
s
 
q
u
e
 
d
e
s
c
ri
b
a
n
 
lo

s
 
re

q
u
e
ri
m

ie
n
to

s
 
té

c
n
ic

o
s
, 

la
s
 
c
a
ra

c
te

rí
s
ti
c
a
s
 
d
e
s
e
a
b
le

s
 
y
 
lo

s
 

c
ri
te

ri
o
s
 d

e
 e

v
a
lu

a
c
ió

n
 p

a
ra

 l
a
 s

e
le

c
c
ió

n
 d

e
 p

ro
v
e
e
d
o
re

s
. 

G
a
ra

n
tí
a
 d

e
 C

o
n
fo

rm
id

a
d
 L

e
g
a
l:

 A
s
e
g
u
ra

 q
u
e
 l
o
s
 p

li
e
g
o
s
 t

é
c
n
ic

o
s
 c

u
m

p
la

n
 c

o
n
 l
a
s
 r

e
g
u
la

c
io

n
e
s
 y

 r
e
q
u
is

it
o
s
 l
e
g
a
le

s
 y

 c
o
n
tr

a
c
tu

a
le

s
 a

p
li
c
a
b
le

s
 

e
n
 l
a
 a

d
q
u
is

ic
ió

n
 d

e
 t

e
c
n
o
lo

g
ía

. 
P
ro

c
e
s
o
 d

e
 E

v
a
lu

a
c
ió

n
: 

A
s
e
s
o
ra

 e
n
 l

a
 e

v
a
lu

a
c
ió

n
 d

e
 p

ro
p
u
e
s
ta

s
 y

 l
ic

it
a
c
io

n
e
s
 t

é
c
n
ic

a
s
 r

e
c
ib

id
a
s
 d

e
 l

o
s
 p

ro
v
e
e
d
o
re

s
 p

a
ra

 g
a
ra

n
ti
z
a
r 

q
u
e
 s

e
 

a
ju

s
te

n
 a

 l
o
s
 p

li
e
g
o
s
 y

 r
e
q
u
is

it
o
s
 e

s
ta

b
le

c
id

o
s
. 

S
e
le

c
c
ió

n
 d

e
 P

ro
v
e
e
d
o
re

s
: 

C
o
la

b
o
ra

 e
n
 l
a
 s

e
le

c
c
ió

n
 d

e
 p

ro
v
e
e
d
o
re

s
 d

e
 s

e
rv

ic
io

s
 o

 p
ro

d
u
c
to

s
 t

e
c
n
o
ló

g
ic

o
s
 e

n
 f
u
n
c
ió

n
 d

e
 l
a
 e

v
a
lu

a
c
ió

n
 d

e
 l
a
s
 

p
ro

p
u
e
s
ta

s
 t

é
c
n
ic

a
s
 y

 l
a
s
 n

e
c
e
s
id

a
d
e
s
 d

e
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r.
 

G
e
s
ti
ó
n
 
d
e
 
C
o
n
tr

a
to

s
: 

S
u
p
e
rv

is
a
 
la

 
im

p
le

m
e
n
ta

c
ió

n
 
d
e
 
lo

s
 
c
o
n
tr

a
to

s
 
c
o
n
 
lo

s
 
p
ro

v
e
e
d
o
re

s
 
s
e
le

c
c
io

n
a
d
o
s
, 

a
s
e
g
u
ra

n
d
o
 
q
u
e
 
s
e
 
c
u
m

p
la

n
 
lo

s
 

té
rm

in
o
s
 y

 c
o
n
d
ic

io
n
e
s
 a

c
o
rd

a
d
o
s
. 

C
o
n
tr

o
l 
d
e
 C

a
li
d
a
d
: 

R
e
a
li
z
a
 u

n
 s

e
g
u
im

ie
n
to

 c
o
n
ti
n
u
o
 p

a
ra

 g
a
ra

n
ti
z
a
r 

q
u
e
 l
o
s
 p

ro
d
u
c
to

s
 o

 s
e
rv

ic
io

s
 e

n
tr

e
g
a
d
o
s
 c

u
m

p
la

n
 c

o
n
 l
o
s
 e

s
tá

n
d
a
re

s
 d

e
 

c
a
li
d
a
d
 y

 l
o
s
 r

e
q
u
is

it
o
s
 t

é
c
n
ic

o
s
 e

s
ta

b
le

c
id

o
s
 e

n
 l
o
s
 p

li
e
g
o
s
. 

L
a
 f

u
n
c
ió

n
 d

e
 c

o
la

b
o
ra

c
ió

n
 e

n
 l

a
 e

la
b
o
ra

c
ió

n
 d

e
 p

li
e
g
o
s
 t

é
c
n
ic

o
s
 e

s
 e

s
e
n
c
ia

l 
p
a
ra

 g
a
ra

n
ti
z
a
r 

q
u
e
 l

a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r 
o
b
te

n
g
a
 s

o
lu

c
io

n
e
s
 

te
c
n
o
ló

g
ic

a
s
 a

d
e
c
u
a
d
a
s
 y

 d
e
 c

a
li
d
a
d
 p

a
ra

 s
u
s
 n

e
c
e
s
id

a
d
e
s
. 

E
l 
c
o
o
rd

in
a
d
o
r/

a
 t

é
c
n
ic

o
/a

 m
e
d
io

/a
 d

e
s
e
m

p
e
ñ
a
 u

n
 p

a
p
e
l 
c
e
n
tr

a
l 
e
n
 e

s
te

 p
ro

c
e
s
o
 

a
l 

c
o
la

b
o
ra

r 
c
o
n
 
o
tr

a
s
 
p
a
rt

e
s
 
in

te
re

s
a
d
a
s
, 

re
d
a
c
ta

r 
p
li
e
g
o
s
 
té

c
n
ic

o
s
 
c
la

ro
s
 
y
 
g
a
ra

n
ti
z
a
r 

la
 
s
e
le

c
c
ió

n
 
d
e
 
p
ro

v
e
e
d
o
re

s
 
q
u
e
 
c
u
m

p
la

n
 
c
o
n
 
lo

s
 

e
s
tá

n
d
a
re

s
 
e
s
ta

b
le

c
id

o
s
. 

A
d
e
m

á
s
, 

s
e
 
a
s
e
g
u
ra

 
d
e
 
q
u
e
 
lo

s
 
c
o
n
tr

a
to

s
 
s
e
 
e
je

c
u
te

n
 
d
e
 
m

a
n
e
ra

 
e
fe

c
ti
v
a
 
y
 
d
e
 
q
u
e
 
s
e
 
m

a
n
te

n
g
a
 
u
n
 
c
o
n
tr

o
l 

d
e
 

c
a
li
d
a
d
 c

o
n
s
ta

n
te

 p
a
ra

 a
lc

a
n
z
a
r 

lo
s
 o

b
je

ti
v
o
s
 t

e
c
n
o
ló

g
ic

o
s
 d

e
 l
a
 i
n
s
ti
tu

c
ió

n
. 

1
0
. 

G
e
s
ti
ó
n
 d

e
 P

ro
te

c
c
ió

n
 d

e
 D

a
to

s
: 

C
u
m

p
li
m

ie
n
to

 N
o
rm

a
ti
v
o
: 

A
s
e
g
u
ra

 q
u
e
 l
a
 U

n
iv

e
rs

id
a
d
 P

o
p
u
la

r 
c
u
m

p
la

 c
o
n
 t

o
d
a
s
 l
a
s
 r

e
g
u
la

c
io

n
e
s
 y

 l
e
y
e
s
 d

e
 p

ro
te

c
c
ió

n
 d

e
 d

a
to

s
 a

p
li
c
a
b
le

s
, 

c
o
m

o
 e

l 
R
e
g
la

m
e
n
to

 G
e
n
e
ra

l 
d
e
 P

ro
te

c
c
ió

n
 d

e
 D

a
to

s
 (

R
G

P
D

) 
u
 o

tr
a
s
 l
e
y
e
s
 l
o
c
a
le

s
 d

e
 p

ri
v
a
c
id

a
d
. 

A
u
d
it
o
rí
a
s
 
d
e
 
S
e
g
u
ri
d
a
d
 
d
e
 
D

a
to

s
: 

R
e
a
li
z
a
 
a
u
d
it
o
rí
a
s
 
re

g
u
la

re
s
 
d
e
 
s
e
g
u
ri
d
a
d
 
d
e
 
d
a
to

s
 
p
a
ra

 
e
v
a
lu

a
r 

la
 
p
ro

te
c
c
ió

n
 
d
e
 
la

 
in

fo
rm

a
c
ió

n
 

c
o
n
fi
d
e
n
c
ia

l 
y
 g

a
ra

n
ti
z
a
r 

s
u
 c

u
m

p
li
m

ie
n
to

. 

P
o
lí
ti
c
a
s
 d

e
 P

ri
v
a
c
id

a
d
: 

D
e
s
a
rr

o
ll
a
 y

 a
c
tu

a
li
z
a
 p

o
lí
ti
c
a
s
 d

e
 p

ri
v
a
c
id

a
d
 c

la
ra

s
 y

 a
c
c
e
s
ib

le
s
, 

e
x
p
li
c
a
n
d
o
 c

ó
m

o
 s

e
 r

e
c
o
p
il
a
n
, 

a
lm

a
c
e
n
a
n
 y

 u
ti
li
z
a
n
 

lo
s
 d

a
to

s
. 

G
e
s
ti
ó
n
 
d
e
 
C
o
n
s
e
n
ti
m

ie
n
to

s
: 

E
s
ta

b
le

c
e
 
y
 
g
e
s
ti
o
n
a
 
p
ro

c
e
d
im

ie
n
to

s
 
p
a
ra

 
o
b
te

n
e
r 

e
l 

c
o
n
s
e
n
ti
m

ie
n
to

 
d
e
 
lo

s
 
p
a
rt

ic
ip

a
n
te

s
 
y
 
o
tr

a
s
 
p
a
rt

e
s
 

in
te

re
s
a
d
a
s
 p

a
ra

 l
a
 r

e
c
o
p
il
a
c
ió

n
 y

 e
l 
p
ro

c
e
s
a
m

ie
n
to

 d
e
 s

u
s
 d

a
to

s
 p

e
rs

o
n
a
le

s
. 

S
e
g
u
ri
d
a
d
 e

n
 l

a
 G

e
s
ti
ó
n
 d

e
 D

a
to

s
: 

Im
p
le

m
e
n
ta

 m
e
d
id

a
s
 d

e
 s

e
g
u
ri
d
a
d
 d

e
 d

a
to

s
 r

o
b
u
s
ta

s
, 

c
o
m

o
 c

if
ra

d
o
, 

a
u
te

n
ti
c
a
c
ió

n
 d

e
 u

s
u
a
ri
o
s
 y

 c
o
n
tr

o
l 

d
e
 a

c
c
e
s
o
, 

p
a
ra

 p
ro

te
g
e
r 

la
 i
n
fo

rm
a
c
ió

n
 c

o
n
fi
d
e
n
c
ia

l.
 

R
e
s
p
u
e
s
ta

 
a
 
In

c
id

e
n
te

s
 
d
e
 
S
e
g
u
ri
d
a
d
: 

D
e
s
a
rr

o
ll
a
 
p
ro

to
c
o
lo

s
 
d
e
 
re

s
p
u
e
s
ta

 
a
 
in

c
id

e
n
te

s
 
p
a
ra

 
a
b
o
rd

a
r 

y
 
n
o
ti
fi
c
a
r 

rá
p
id

a
m

e
n
te

 
c
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c
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 d
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 c
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. 
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n
 
e
n
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te
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c
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D
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c
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c
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c
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b
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c
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c
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 d
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 c
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 d

e
 D

a
to

s
 (

D
P
O

):
 T

ra
b
a
ja

 e
n
 c

o
la

b
o
ra

c
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 d
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 d
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 p
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 c
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 c
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 c
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c
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 d
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   E
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c
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a
c
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a
d
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IA
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le

v
a
 
a
 
c
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o
 
e
v
a
lu

a
c
io

n
e
s
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e
 
im

p
a
c
to

 
d
e
 
p
ri
v
a
c
id
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d
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a
ra

 
e
v
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r 

y
 
m
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im

iz
a
r 
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ri

e
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s
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ri
v
a
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id
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 c
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n
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e
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te
m

a
s
 q

u
e
 m
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n
e
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n
 d

a
to

s
 p

e
rs

o
n
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. 

R
e
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is
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o
 d

e
 A
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ti
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id
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d
e
s
 d

e
 T

ra
ta
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ie

n
to

: 
M

a
n
ti
e
n
e
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e
g
is

tr
o
s
 d

e
ta

ll
a
d
o
s
 d

e
 l
a
s
 a

c
ti
v
id

a
d
e
s
 d

e
 t

ra
ta

m
ie

n
to

 d
e
 d

a
to

s
 p

e
rs

o
n
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le

s
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u
e
 s
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 r
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a
li
z
a
n
 

e
n
 l
a
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n
iv

e
rs
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d
 P

o
p
u
la
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 c

o
n
fo

rm
e
 a

 l
a
s
 r

e
g
u
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c
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n
e
s
 d

e
 p

ri
v
a
c
id

a
d
. 
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a
 g

e
s
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ó
n
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e
 p

ro
te

c
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ió

n
 d

e
 d

a
to

s
 e

s
 f

u
n
d
a
m

e
n
ta

l 
e
n
 l

a
 e

ra
 d

ig
it
a
l,
 e

s
p
e
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ia

lm
e
n
te

 e
n
 e

l 
e
n
to

rn
o
 f

o
rm

a
ti
v
o
, 

d
o
n
d
e
 s

e
 m

a
n
e
ja

 i
n
fo

rm
a
c
ió

n
 

p
e
rs

o
n
a
l 
y
 c

o
n
fi
d
e
n
c
ia

l 
d
e
 p

a
rt

ic
ip

a
n
te

s
 y

 f
o
rm

a
d
o
re

s
. 

U
n
 c

o
o
rd

in
a
d
o
r/

a
 t

é
c
n
ic

o
/a

 m
e
d
io

/a
 c

o
n
 f

o
rm

a
c
ió

n
 p

u
e
d
e
 d

e
s
e
m

p
e
ñ
a
r 

u
n
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a
p
e
l 
c
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v
e
 

e
n
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a
ra

n
ti
z
a
r 

q
u
e
 l
a
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n
iv

e
rs

id
a
d
 P

o
p
u
la

r 
c
u
m

p
la

 c
o
n
 l
a
s
 r

e
g
u
la

c
io

n
e
s
 d

e
 p

ri
v
a
c
id

a
d
, 

p
ro

te
ja

 l
o
s
 d

a
to

s
 y

 g
e
s
ti
o
n
e
 l
o
s
 i
n
c
id

e
n
te

s
 d

e
 s

e
g
u
ri
d
a
d
 

d
e
 d

a
to

s
 d

e
 m

a
n
e
ra

 e
fe

c
ti
v
a
. 

E
s
to
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s
 e

s
e
n
c
ia

l 
p
a
ra

 m
a
n
te

n
e
r 
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o
n
fi
a
n
z
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 d

e
 l
a
s
 p

a
rt

e
s
 i
n
te

re
s
a
d
a
s
 y

 e
v
it
a
r 

p
o
s
ib

le
s
 s

a
n
c
io

n
e
s
 l
e
g
a
le

s
. 

1
0
. 

O
tr

a
s
 f
u
n
c
io

n
e
s
: 

A
s
u
m

e
 e

l 
tr

a
b
a
jo

 d
e
l 
p
e
rs

o
n
a
l 
d
e
 s

u
 p

ro
p
ia

 c
a
te

g
o
rí
a
 e

n
 c

a
s
o
 d

e
 a

u
s
e
n
c
ia

, 
d
e
n
tr

o
 d

e
 s

u
 á

re
a
 d

e
 a

c
ti
v
id

a
d
. 

A
y
u
d
a
 y

 c
o
la
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o
ra

 c
o
n
 l
a
s
 d

if
e
re

n
te

s
 s

e
c
c
io

n
e
s
 d

e
l 
s
e
rv

ic
io

 e
n
 e

l 
s
u
p
u
e
s
to

 d
e
 a

c
u
m

u
la

c
ió

n
 d

e
 t

a
re

a
s
 y
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u
a
n
d
o
 a

s
í 
lo

 d
e
te

rm
in

e
 l
a
 j

e
fa

tu
ra

 d
e
l 

s
e
rv

ic
io

. 

R
e
a
li
z
a
 a

d
e
m

á
s
, 

to
d
a
s
 a

q
u
e
ll
a
s
 t

a
re

a
s
 a

n
á
lo

g
a
s
 y

 c
o
m

p
le

m
e
n
ta

ri
a
s
 q

u
e
 l
e
 s

e
a
n
 e

n
c
o
m

e
n
d
a
d
a
s
 p

o
r 

s
u
 p

e
rs

o
n
a
l 
s
u
p
e
ri
o
r,

 r
e
la

c
io

n
a
d
a
s
 c

o
n
 l
a
 

m
is

ió
n
 
d
e
l 

p
u
e
s
to

. 
R
e
s
u
e
lv

e
 
la

s
 
in

c
id

e
n
c
ia

s
 
p
u
n
tu

a
le

s
 
y
 
u
rg

e
n
te

s
 
q
u
e
 
s
e
 
p
ro

d
u
z
c
a
n
 
e
n
 
c
a
s
o
 
d
e
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u
s
e
n
c
ia

 
d
e
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u
 
p
e
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o
n
a
l 

s
u
p
e
ri
o
r,

 
d
a
n
d
o
 

p
o
s
te

ri
o
rm

e
n
te

 c
u
e
n
ta

 a
 e

s
te

. 
U

ti
li
z
a
 h

e
rr

a
m

ie
n
ta

s
 o

 a
p
li
c
a
c
io

n
e
s
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n
fo

rm
á
ti
c
a
s
 n

e
c
e
s
a
ri
a
s
, 

g
e
n
é
ri
c
a
s
 y

 e
s
p
e
c
íf
ic

a
s
, 

e
n
 l
a
 r

e
a
li
z
a
c
ió

n
 d

e
 l
o
s
 t

ra
b
a
jo

s
 d

e
 s

u
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o
m

p
e
te

n
c
ia

. 
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l 
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o
rd

in
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o
r/
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c
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o
/a

 
m
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d
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/a
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n
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o
v
a
c
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m
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c
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m
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tr
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ti
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p
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p
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c
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c
ie
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 d
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iv

e
rs

id
a
d
 P

o
p
u
la

r.
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 c
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ie
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c
n
ic

o
 y
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a
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 d
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 p
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c
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c
h
e
 a

l 
m

á
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 l
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c
n
o
lo

g
ía

 y
 b

ri
n
d
e
 u

n
a
 e

x
p
e
ri
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c
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o
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v
a
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d
m
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a
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v
a
 d

e
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 c

a
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d
a
d
. 
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 d
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n
c
a
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o
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e
 
S
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rv
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s
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e
g
a
 
u
n
 
p
a
p
e
l 

c
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ti
c
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c
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s
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n
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d
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s
 
a
s
p
e
c
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s
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c
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n
a
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s
 
c
o
n
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s
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c
ti
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o
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s
 

re
c
u
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o
s
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a
s
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p
e
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c
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n
e
s
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u
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o
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a
b
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n
a
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m
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 d
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u
n
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 c
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v
a
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 a
 l

a
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b
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 d
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ti
v
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A
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o
n
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n
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, 
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 d

e
s
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 m
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io
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 c
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n
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 d

e
 S

e
rv

ic
io

s
: 
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ti
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 d

e
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 d
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v
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s
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a
n
te

n
im

ie
n
to

 d
e
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d
if
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io
s
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R
e
c
e
p
c
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 d

e
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o
ti
fi
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c
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c
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 d
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c
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d
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 d
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 d

e
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s
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o
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rd
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 d

e
 R

e
p
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ra
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: 
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c
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 c
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te
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ie
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 p
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v
e
e
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 c
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n
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u
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e
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c
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 d

e
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te

n
im
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to
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R
e
g
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o
 d

e
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v
e
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a
s
: 
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a
n
ti
e
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 r

e
g
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 d
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 d
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, 
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e
p
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c
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n
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 y
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 c
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 d
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p
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d
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c
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c
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s
 d
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 d
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te
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le
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tr
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te
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 d
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 d
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c
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n
. 

C
o
o
rd

in
a
c
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n
 
L
o
g
ís

ti
c
a
: 

O
rg

a
n
iz

a
 
la
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g
ís

ti
c
a
 
d
e
 
lo

s
 
tr
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, 
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n
a
n
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o
 
re
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u
rs
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s
 
n
e
c
e
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ri
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s
 
c
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m

o
 
v
e
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íc

u
lo
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y
 
p
e
rs
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y
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ta
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le

c
ie

n
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o
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o
ra

ri
o
s
 d

e
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n
tr

e
g
a
. 

S
e
g
u
im

ie
n
to

 d
e
 T

ra
s
la
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o
s
: 

R
e
a
li
z
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 u

n
 s

e
g
u
im

ie
n
to
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n
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ta
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te

 d
e
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o
s
 t

ra
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la

d
o
s
 p

a
ra
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s
e
g
u
ra

rs
e
 d

e
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u
e
 s

e
 c

o
m

p
le

te
n
 s

e
g
ú
n
 l
o
 p

ro
g
ra
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a
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o
 y

 
d
e
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u
e
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o
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 m

a
te
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a
le

s
 l
le

g
u
e
n
 e

n
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u
e
n
a
s
 c

o
n
d
ic

io
n
e
s
. 

D
o
c
u
m

e
n
ta

c
ió

n
 
d
e
 
T
ra

s
la

d
o
s
: 

D
o
c
u
m

e
n
ta

 
y
 
re

g
is

tr
a
 
to

d
o
s
 
lo

s
 
tr

a
s
la

d
o
s
 
re
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li
z
a
d
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s
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lo
 
q
u
e
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c
il
it
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e
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n
 
y
 
la

 
c
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n
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b
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e
 
lo
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te

ri
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le
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. 

3
. 

R
e
ti
ra

d
a
 d

e
 M

a
te

ri
a
l 
O

b
s
o
le

to
: 

Id
e
n
ti
fi
c
a
c
ió

n
 d

e
 O

b
s
o
le

to
s
: 

Id
e
n
ti
fi
c
a
 m

a
te

ri
a
le

s
, 

e
q
u
ip

o
s
 o

 a
c
ti
v
o
s
 q

u
e
 s

e
 c

o
n
s
id

e
ra

n
 o

b
s
o
le

to
s
, 

in
n
e
c
e
s
a
ri
o
s
 o

 e
n
 d

e
s
u
s
o
. 
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 d
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a
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ra
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a
: 

C
o
o
rd

in
a
 l
a
 r

e
ti
ra

d
a
 d

e
 e

s
to

s
 m

a
te

ri
a
le

s
 y

 s
u
 d

is
p
o
s
ic

ió
n
 a

d
e
c
u
a
d
a
, 

g
a
ra

n
ti
z
a
n
d
o
 e

l 
c
u
m

p
li
m

ie
n
to

 d
e
 n

o
rm

a
ti
v
a
s
 

a
m

b
ie

n
ta

le
s
 y

 d
e
 s

e
g
u
ri
d
a
d
. 

R
e
g
is

tr
o
 
y
 
D

o
c
u
m

e
n
ta

c
ió

n
: 

R
e
g
is

tr
a
 
d
e
 
m

a
n
e
ra

 
m

e
ti
c
u
lo

s
a
 
la

 
re

ti
ra

d
a
 
y
 
d
o
c
u
m

e
n
ta

 
la

 
e
li
m

in
a
c
ió

n
 
re

s
p
o
n
s
a
b
le

 
d
e
 
lo

s
 
m

a
te

ri
a
le

s
, 

lo
 
q
u
e
 

re
s
p
a
ld

a
 l
a
 r

e
s
p
o
n
s
a
b
il
id

a
d
 c

o
rp

o
ra

ti
v
a
 y

 l
e
g
a
l.
 

4
. 

C
o
n
tr

o
l 
y
 G

e
s
ti
ó
n
 d

e
l 
In

v
e
n
ta

ri
o
 d

e
 B

ie
n
e
s
: 

M
a
n
te

n
im

ie
n
to

 
d
e
 
In

v
e
n
ta

ri
o
: 

M
a
n
ti
e
n
e
 
u
n
 
in

v
e
n
ta

ri
o
 
a
c
tu

a
li
z
a
d
o
 
d
e
 
to

d
o
s
 
lo

s
 
b
ie

n
e
s
 
y
 
a
c
ti
v
o
s
 
d
e
 
la

 
o
rg

a
n
iz

a
c
ió

n
, 

in
c
lu

y
e
n
d
o
 
e
q
u
ip

o
s
, 

m
o
b
il
ia

ri
o
 y

 s
u
m

in
is

tr
o
s
. 

E
ti
q
u
e
ta

d
o
 y

 C
o
d
if
ic

a
c
ió

n
: 

E
ti
q
u
e
ta

 y
 c

o
d
if
ic

a
 l
o
s
 a

c
ti
v
o
s
 p

a
ra

 f
a
c
il
it
a
r 

e
l 
s
e
g
u
im

ie
n
to

 y
 l
a
 i
d
e
n
ti
fi
c
a
c
ió

n
 r

á
p
id

a
. 

In
v
e
n
ta

ri
o
s
 F

ís
ic

o
s
: 

R
e
a
li
z
a
 i
n
v
e
n
ta

ri
o
s
 f
ís

ic
o
s
 p

e
ri
ó
d
ic

o
s
 p

a
ra

 v
e
ri
fi
c
a
r 

la
 p

re
c
is

ió
n
 d

e
 l
o
s
 r

e
g
is

tr
o
s
 y

 c
o
rr

e
g
ir
 d

is
c
re

p
a
n
c
ia

s
. 

R
e
g
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o
 d

e
 M

o
v
im

ie
n
to

s
: 

R
e
g
is

tr
a
 t

o
d
a
s
 l

a
s
 a

d
q
u
is
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io

n
e
s
, 

b
a
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s
 y

 m
o
v
im

ie
n
to

s
 d

e
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c
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v
o
s
 e

n
 e

l 
in

v
e
n
ta
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o
, 

lo
 q

u
e
 c

o
n
tr

ib
u
y
e
 a

 l
a
 g

e
s
ti
ó
n
 

e
fi
c
ie

n
te

. 
5
. 

C
o
n
tr

o
l 
d
e
l 
S
u
m

in
is
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o
 d

e
 M

a
te

ri
a
l 
F
u
n
g
ib

le
: 

S
u
p
e
rv
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ió

n
 d

e
 S

u
m

in
is

tr
o
s
: 

S
u
p
e
rv

is
a
 y

 g
e
s
ti
o
n
a
 e

l 
s
u
m

in
is

tr
o
 d

e
 m

a
te

ri
a
l 

fu
n
g
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, 

c
o
m

o
 s

u
m
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is

tr
o
s
 d

e
 o

fi
c
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a
, 

p
ro

d
u
c
to

s
 d

e
 l

im
p
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z
a
 y

 

o
tr

o
s
 e
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m

e
n
to

s
 c

o
n
s
u
m
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le

s
. 

R
e
v
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n
 
y
 
R
e
p
o
s
ic

ió
n
: 

R
e
a
li
z
a
 
re

v
is
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n
e
s
 
p
e
ri
ó
d
ic

a
s
 
d
e
 
lo

s
 
n
iv

e
le

s
 
d
e
 
s
to

c
k
 
y
 
re

a
li
z
a
 
p
e
d
id

o
s
 
d
e
 
re

p
o
s
ic
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n
 
c
u
a
n
d
o
 
s
e
a
 
n
e
c
e
s
a
ri
o
 
p
a
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m
a
n
te

n
e
r 

e
l 
s
u
m

in
is

tr
o
 a

d
e
c
u
a
d
o
. 

C
o
n
tr

o
l 
d
e
 C

o
s
to

s
: 

C
o
n
tr

o
la

 l
o
s
 c

o
s
to

s
 r

e
la

c
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n
a
d
o
s
 c

o
n
 e

l 
m

a
te

ri
a
l 
fu

n
g
ib

le
 y
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u
s
c
a
 o

p
o
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u
n
id

a
d
e
s
 d

e
 a

h
o
rr

o
 m

e
d
ia

n
te

 l
a
 g

e
s
ti
ó
n
 e

fi
c
ie

n
te

 d
e
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s
 s

u
m

in
is

tr
o
s
. 

6
. 

C
o
o
rd
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a
c
ió

n
 c

o
n
 P

ro
v
e
e
d
o
re

s
 y

 R
e
c
u
rs

o
s
 E

x
te

rn
o
s
: 

R
e
la

c
io

n
e
s
 c

o
n
 P

ro
v
e
e
d
o
re

s
: 

E
s
ta

b
le

c
e
 y
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a
n
ti
e
n
e
 r
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c
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n
e
s
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c
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v
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o
n
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v
e
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d
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s
 d

e
 s
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s
 d

e
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a
n
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n
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, 
s
u
m
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o
s
 y

 o
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o
s
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c
u
rs

o
s
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x
te

rn
o
s
. 

7
. 
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c
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n
 d
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e
p
o
rt

e
s
: 

G
e
n
e
ra
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 d

e
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e
s
: 
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e
n
e
ra

 i
n
fo

rm
e
s
 p

e
ri
ó
d
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 d
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a
n
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n
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ie
n
to

, 
in

v
e
n
ta

ri
o
 y

 s
u
m
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is

tr
o
. 

8
. 

C
u
m

p
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m
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n
to
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o
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a
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v
o
 y

 S
e
g
u
ri
d
a
d
: 

A
s
e
g
u
ra

m
ie

n
to

 d
e
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u
m

p
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m

ie
n
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: 
G

a
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z
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u
e
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o
d
a
s
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s
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c
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v
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d
e
s
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p
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c
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n
e
s
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n
 c
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n
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s
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s
, 
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g
u
ri
d
a
d
 y
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c
u
p
a
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a
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   A
u
d
it
o
rí
a
s
 e

 I
n
s
p
e
c
c
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n
e
s
: 

C
o
o
rd

in
a
 i
n
s
p
e
c
c
io

n
e
s
 y

 a
u
d
it
o
rí
a
s
 r

e
la

c
io

n
a
d
a
s
 c

o
n
 l
o
s
 s

e
rv

ic
io

s
 y

 a
c
ti
v
o
s
, 

a
s
e
g
u
rá

n
d
o
s
e
 d

e
 q

u
e
 s

e
 c

u
m

p
la

n
 l
o
s
 

e
s
tá

n
d
a
re

s
. 

9
. 

O
tr

a
s
 f
u
n
c
io

n
e
s
: 

A
s
u
m

e
 e

l 
tr

a
b
a
jo

 d
e
l 
p
e
rs

o
n
a
l 
d
e
 s

u
 p

ro
p
ia

 c
a
te

g
o
rí
a
 e

n
 c

a
s
o
 d

e
 a

u
s
e
n
c
ia

, 
d
e
n
tr

o
 d

e
 s

u
 á

re
a
 d

e
 a

c
ti
v
id

a
d
. 

A
y
u
d
a
 y

 c
o
la

b
o
ra

 c
o
n
 l
a
s
 d

if
e
re

n
te

s
 s

e
c
c
io

n
e
s
 d

e
l 
s
e
rv

ic
io

 e
n
 e

l 
s
u
p
u
e
s
to

 d
e
 a

c
u
m

u
la

c
ió

n
 d

e
 t

a
re

a
s
 y

 c
u
a
n
d
o
 a

s
í 
lo

 d
e
te

rm
in

e
 l
a
 j

e
fa

tu
ra

 d
e
l 

s
e
rv

ic
io

. 
R
e
a
li
z
a
 a

d
e
m

á
s
, 

to
d
a
s
 a

q
u
e
ll
a
s
 t

a
re

a
s
 a

n
á
lo

g
a
s
 y

 c
o
m

p
le

m
e
n
ta

ri
a
s
 q

u
e
 l
e
 s

e
a
n
 e

n
c
o
m

e
n
d
a
d
a
s
 p

o
r 

s
u
 p

e
rs

o
n
a
l 
s
u
p
e
ri
o
r,

 r
e
la

c
io

n
a
d
a
s
 c

o
n
 l
a
 

m
is

ió
n
 
d
e
l 

p
u
e
s
to

. 
R
e
s
u
e
lv

e
 
la

s
 
in

c
id

e
n
c
ia

s
 
p
u
n
tu

a
le

s
 
y
 
u
rg

e
n
te

s
 
q
u
e
 
s
e
 
p
ro

d
u
z
c
a
n
 
e
n
 
c
a
s
o
 
d
e
 
a
u
s
e
n
c
ia

 
d
e
 
s
u
 
p
e
rs

o
n
a
l 

s
u
p
e
ri
o
r,

 
d
a
n
d
o
 

p
o
s
te

ri
o
rm

e
n
te

 c
u
e
n
ta

 a
 e

s
te

. 

U
ti
li
z
a
 h

e
rr

a
m

ie
n
ta

s
 o

 a
p
li
c
a
c
io

n
e
s
 i
n
fo

rm
á
ti
c
a
s
 n

e
c
e
s
a
ri
a
s
, 

g
e
n
é
ri
c
a
s
 y

 e
s
p
e
c
íf
ic

a
s
, 

e
n
 l
a
 r

e
a
li
z
a
c
ió

n
 d

e
 l
o
s
 t

ra
b
a
jo

s
 d

e
 s

u
 c

o
m

p
e
te

n
c
ia

. 
 C
o
n
c
lu

s
ió

n
: 

E
l/

la
 E

n
c
a
rg

a
d
o
/a

 d
e
 S

e
rv

ic
io

s
 c

u
m

p
le

 u
n
 r

o
l 
c
ru

c
ia

l 
e
n
 l
a
 o

rg
a
n
iz

a
c
ió

n
 a

l 
a
b
o
rd

a
r 

u
n
a
 a

m
p
li
a
 v

a
ri
e
d
a
d
 d

e
 f

u
n
c
io

n
e
s
 q

u
e
 a

b
a
rc

a
n
 

d
e
s
d
e
 l

a
 g

e
s
ti
ó
n
 d

e
 a

v
e
rí
a
s
 y

 m
a
n
te

n
im

ie
n
to

 d
e
 e

d
if
ic

io
s
 h

a
s
ta

 l
a
 a

d
m

in
is

tr
a
c
ió

n
 d

e
 t

ra
s
la

d
o
s
 d

e
 m

a
te

ri
a
le

s
, 

re
ti
ra

d
a
 d

e
 m

a
te

ri
a
l 

o
b
s
o
le

to
, 

c
o
n
tr

o
l 
d
e
 i
n
v
e
n
ta

ri
o
 y

 g
e
s
ti
ó
n
 d

e
 s

u
m

in
is

tr
o
s
. 

S
u
 e

n
fo

q
u
e
 e

n
 l
a
 e

fi
c
ie

n
c
ia

 o
p
e
ra

ti
v
a
, 

e
l 
c
u
m

p
li
m

ie
n
to

 n
o
rm

a
ti
v
o
 y

 l
a
 g

e
s
ti
ó
n
 r

e
s
p
o
n
s
a
b
le

 d
e
 

a
c
ti
v
o
s
 
y
 
re

c
u
rs

o
s
 
c
o
n
tr

ib
u
y
e
 
d
ir
e
c
ta

m
e
n
te

 
a
l 

é
x
it
o
 
y
 
a
l 

fu
n
c
io

n
a
m

ie
n
to

 
fl
u
id

o
 
d
e
 
la

 
o
rg

a
n
iz

a
c
ió

n
. 

L
a
 
d
o
c
u
m

e
n
ta

c
ió

n
 
a
d
e
c
u
a
d
a
 
y
 
e
l 

c
u
m

p
li
m

ie
n
to

 
d
e
 
la

s
 
re

g
u
la

c
io

n
e
s
 
s
o
n
 
a
s
p
e
c
to

s
 
fu

n
d
a
m

e
n
ta

le
s
 
d
e
 
e
s
te

 
ro

l,
 
q
u
e
 
ti
e
n
e
 
u
n
 
im

p
a
c
to

 
s
ig

n
if
ic

a
ti
v
o
 
e
n
 

la
 
re

s
p
o
n
s
a
b
il
id

a
d
 

c
o
rp

o
ra

ti
v
a
 y

 l
a
 e

fi
c
a
c
ia

 o
p
e
ra

ti
v
a
 d

e
 l
a
 o

rg
a
n
iz

a
c
ió

n
. 
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 d
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 c
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á
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 d
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